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Panel Submissions

This guide provides the procedures for a member to apply to screening
panels and advanced training through Panel Submissions in Direct

Access (DA).

The user MUST delete any prior years “Panel Submission” (in the same

category) in order to enter a current year request.
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e Command Screening

e Permanent Commissioned Teaching Staff (PCTS) Appointment

e Reserve Program Administrator (RPA) Appointment

e Reserve Opportunity
e Warrant Appointment
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Deleting a Panel Submission

16 November 2023

Introduction This section provides the procedures for deleting a Panel Submission in
DA.
Information The user MUST delete any prior years ‘“Panel Submission” (in the same
category) in order to enter a current year request.
Procedures See below.
Step
1 Navigate to Member Self Service via the drop down or page arrows.

/@5 DIRECT ACCESS

| Member Self Service |

N A @

2 Click the Member Career Details tile.
Member Career Details
]
PR
~
K_s
3 Select the Panel Submissions option.

|ll] Airport Terminal

& Assignments Endorsements

e Employee Reviews

-II!, Employee Reviews Summary
% eResume - View

# Member Info

@ Mobilization Resume

My Profile

Ld Off Comparison Scale Summary
\‘;:— PCS eResume - Submit

a1 SWEFDE

SWE Profile Letter ‘
= Warrant PDE

2 \Warrant Profile Letter

Continued on next page
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Deleting a Panel Submission, Continued

Procedures,
continued

Step Action

4 The Panel Submissions request page will display. Identify the Panel Submission
to be deleted. Click the minus (-) button to on the left side of the row.
My Panel Submissions

Pevensie, Susan L
Click on this link to get additional information about the Panel Types and for step-by-step instructions.

https:/ivavww.dems. uscg.mil/Portals/1 0/CG-1/PPC/GUIDES/GP/SelfService/Member/MyPanelSubmissions . pdf?
ver=NBzbIDAYUNI-L8TuhjSD9Ad d

My Panel Submissions

|§| |§| Lof 4 v | ViewAl
Panel Type Description Sgtilication MFairnkaeId Edit
1 XPOSP EXECUTIVE PETTY OFFICER SCREEN  07/05/2016 ‘E|
2 cals Coast Guard Investigative Svce 03/29/2017 a
3 XPOSP EXECUTIVE PETTY OFFICER SCREEN  06/27/2017 ‘E|

4 EMITP Enlisted Marine Inspector Training Program  08/27/2020 =1

My Advanced Training Preferences

|Ei||0,| 1-10f1 ~ | view Al
Panel Type Description Sggication Ranking
1 CGIS Coast Guard Investigative Svce 03/28/2017 \ 1 |

Save

5 The request will no longer display in the My Panel Submissions section or the
source category list.
My Panel Submissions

FPevensie, Susanl.
Click on this link to get additional information about the Panel Types and for step-by-step instructions.

https-/iwww dems uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SelfService/Member/iMyPanelSubmissions pdf?
ver=NBzbODAYUNI-L8TuhjSD9Ad d

My Panel Submissions

|Eﬁ||o,| 130f3 v | ViewAl
o Application Marked .
Panel Type Description Date Final Edit
1| XPOSP EXECUTIVE PETTY OFFICER SCREEN  07/05/2016 (=
9 XPOSP  EXECUTIVE PETTY OFFICER SCREEN  0B/27/2017 [— i

3| EMITP Enlisted Marine Inspector Training Program  08/27/2020 | -— |
My Advanced Training Preferences
|Eﬁ||q\ 110f1 v [ View Al

Application
Date

1 \ \

Save

Panel Type Description Ranking




Panel Submissions

16 November 2023

Introduction This section provides the procedures for a member to apply to screening
panels and advanced training through Panel Submissions in DA.
Procedures See below.
Step Action
1 Navigate to Member Self Service via the drop down or page arrows.

/@5 DIRECT ACCESS

[ Member Self Service v

A ATEE B )

Click the Member Career Details tile.

Member Career Details

=
~y
R

Select the Panel Submissions option.

Il Airport Terminal

& Assignments Endorsements
e« Employee Reviews

-lll‘ Employee Reviews Summary
% eResume - View

§= Member Info

@ Mobilization Resume

My Profile

L,i Off Comparison Scale Summary

Ilj’ Panel Submissions

§= PCS eResume - Submit
a1 SWE PDE

SWE Profile Letter

=\ Warrant PDE

2 Warrant Profile Letter

Continued on next page
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Panel Submissions, Continued

Procedures,
continued

Step
4

Action
The Panel Submissions request page will display. Using the drop-down select
the appropriate Panel Source. For the purposes of this guide, Advanced
Training will be selected.
My Panel Submissions

Pevensie, Susan L

Click on this link to get additional information about the Panel Types and for step-by-step instructions.

https:/fwww dems uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SelfService/Member/lyPanelSubmissions. pdf?
ver=NBzb9DAYUNI-L 8TuhjsDaA d d

Advanced Training
My Panel Submj| Career Extension

" | [~ | Command Screening 1A _—
‘ = ‘ | Q ‘ PCTS Appaintment o | ViewAl
RPA Appointment
Reserve Opportunit Application Marked -
Pane pportunity Date Final Edit
Warrant Appointment
1 Edit
My Advanced Training Preferences
‘ 5 ‘ | Q ‘ 1~ | View Al
i Application .
Panel Type Description Date Ranking
1
5 Click Go.

My Panel Submissions

Pevensie, Susan L

Click on this link to get additional information about the Panel Types and for step-by-step instructions.

https:/hvww dems. uscg.mil/Portals/10/CG-1/PPC/GUIDE S/GP/SelfService/Member/lyPanelSubmissions. pdf?
ver=NBzbIDAYUNI-L 8TuhjSDIAd d

Panel Source i Advanced Training -
My Panel Submissions

‘ = | | Q| 1w | ViewAl
Panel Type  Description Sapgication M:i;ﬁd Edit
1 Edit
My Advanced Training Preferences
‘ = | | Q | 1w [ ViewAll
s Application .
Panel Type Description Date Ranking

1

Save

Continued on next page
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Panel Submissions, Continued

Procedures,

continued

Step

Action

6

The page will display with specific Instructions depending on the selected Panel
Source. Using the drop-downs, select the appropriate Bus Unit and Ad/Res Ind.

My Panel Submissions
Pevensie, Susan L
The PG/Adv Ed application process has changed considerably over the years and will continue to adjust to meet the needs of
the Service. Each year, the Coast Guard invests in the future of its officers and select enlisted members through numerous
PG/Adv Ed opportunities. Although the immediate program goal is to develop those skills necessary for performance in specific
billets, the long-term objective is to build a high level of both technical and managerial competencies among senior Coast Guard
personnel. Please read all associated message traffic and the Active Duty Officer Postgraduate and Advanced Education
Application Process Guide in its entirety to ensure compliance with current policy and procedures. These documents can be
obtained by visiting the OPM-1 PG/Adv Ed Portal Page at https://cglink.uscg. mil/952612b1.

Applicants should apply to PG/Adv Ed by selecting Advanced Education in the drop down tab. Applicants should select from the
available PG/Adv Ed programs.

Officers may apply for up to three PG/Adv Ed programs.

1. Applications for Civil Engineering and Civil Engineering (MBA) programs may be listed together and count as one choice.
2. Additionally, applications for the following programs count as one independent choice, and may be listed as a fourth, fifth,
etc. choice in any order:

Academy Instructor (including Academy Company Officer)
Command and Staff Colleges (i.e., Army, Marine Corps, Navy)
Marine Safety Industry Training (i.e., Investigations, Marine

Environmental Protection, Merchant Marine, and Port Safety and Security) These are the only exceptions to the three-choice
rule. Additional cheoices will not be considered.

Officers should carefully consider the order of program choices and list their most desired program first. This is important
because if selected as a primary candidate for the first program on an applicant’s list, the applicant will be removed from further
consideration for the remaining programs on his/her list. No consideration will be given to officers wishing to change the pricrity
order of their programs after the application deadline except in the case of program re-solicitations.

Applicants should refer to the "E-Resume Submission” section of the Active Duty Officer Postgraduate and Advanced Education
Application Process Guide for detailed instructions on submitting an E-Resume for PG/Adv Ed opportunities.

Panel Source: Advanced Training

i Bus Unit:
AD/Res Ind: | Active Duty 4 Enisted ¥
[ Searn | [ semt ] Job Code: | Q|
it ——
e —_— Return to My Panel Submissions
Open Panels
‘Ei||Q| 1-10f1 v [ ViewAll
Exception
PanelType |THe Jobeode Check Box  APPIY
1 0

A Job Code may be entered using the lookup icon or may be left blank. Click
Search.

Panel Source: Advanced Training

AD/Res Ind: Active Duty

Open Panels

5|

Submit

Panel Type  Title

Enlisted ~

sovcose: [ Q]

Return to My Panel Submissions

Bus Unit:

1 v View All

Exception

Jobcode Check Box

Apply

Continued on next page
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Panel Submissions, Continued

Procedures,
continued

Step Action
8 | All open Panels will display based on the selections made in Steps 6-7. Click
View All (if Necessary) to view the entire lists.

Open Panels Personalize | Find || View All || | ] First ‘4 1100f34 '} Last
Panel Type Title Jobcode E:;iﬁt:’gx Apply
1 ACET ADV. Computer Electronics Tech - Enlisted O
2 AMT-PG Aviation Maintenance Tech - Enlisted 1
3 BSI-PG Bach Strategic Intel - Enlisted O
4 CM Culinary Management - Enlisted O
5DCIT Damage Control Industrial Tech - Enlisted O
6 FAM Financial Accounting - Enlisted 1
T FLSCPN Flight School Panel 000087 |

9 Check the boxes, for only the desired programs, under Apply.

Open Panels Personalize | Find | View 10 | CJ | ] First ‘4" 1-340f34 '}/ Last
Panel Type Title Jobcode E;:ipktg’:: Apply
1ACET ADV. Computer Electronics Tech - Enlisted ] ~
2 AMT-PG Aviation Maintenance Tech - Enlisted
3IBSI-PG Bach Strategic Intel - Enlisted ]
4CM Culinary Management - Enlisted 1
5DCIT Damage Control Industrial Tech - Enlisted [
6 FAM Financial Accounting - Enlisted ]
7 FLSCPN Flight School Panel 000097 [
8IUSASMA US Army Sergeants Majors Academy

10 | Once the programs being applied for have been selected, click Submit.

Panel Source: Advanced Training

Bus Unit: | Enlisted +
. | Active Du |
AD/Res Ind: | ty P | al

Search | Return to My Panel Submissions

Open Panels
B Q 1-10f1 ~ | View Al

Exception
Panel Type Title Jobcode Check Box Apply
L F T —— S E— e R Sl B R

Continued on next page
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Panel Submissions, Continued

Procedures,
continued

Step Action
11 | A Ranking for each course/panel MUST be entered before continuing. Under
My Advanced Training Preferences, enter the Ranking preference.

NOTE: If only one panel was selected the system will automatically rank it as 1.

My Panel Submissions
Arya Stark
I--I;;i-;'-.;gem we can add generic instructions on how to use this page and what it displays. It is configurable, so you
can provide us with the text that suits the CG as a whole.
Panel Suurce|Advan ced Training v| Go History
My Panel Submissions Personalize | Find | View All | 12| =] First ‘4’ 1-20f2 '}/ Last
Panel Type Description Application Date M;r:;d Edit
1 AMT-PG Aviation Maintenance Tech - Enlisted 06/25/2019 Edif =]
2 USASMA US Army Sergeants Majors Academy 06/25/2019 Edit ﬂ
My Advanced Training Preferences Personalize | Find | View All | @I E First ‘4’ 1.20f2 '} Last
Panel Type Description Application Date | Ranking
1 USASMA US Army Sergeants Majors Academy 06/25/2019 2
2 AMT-PG Aviation Maintenance Tech - Enlisted 06/25/2019 1
Save

12 | To enter comments for the Endorser, click Edit under My Panel Submissions.
My Panel Submissions

Pevensie.Susan L.

Click on this link to get additional information about the Panel Types and for step-by-step instructions.
hitps //www dems. uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SelfService/Member/MyPanelSubmissions. pdf?
ver=NBzbSDAYUNI-L8TuhjSDIAd d

Panel Source | Advanced Training v History

My Panel Submissions

=i|lQ 1-10f 1 v | View Al
Panel Type Description ggtp;lication MFai:t:ld Edit
1 RWNTPS  Rotary Wing Naval Test Pilot S 11/17/2023 \ ‘ -

Continued on next page
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Panel Submissions, Continued

Procedures,
continued

Step Action

13 | Enter Member Comments as appropriate. Use the lookup icon to enter the
Endorser’s Empl ID and click Save.
My Panel Submissions

Pevensie. Susan L.

Click on this link to get additional information about the Panel Types and for step-by-step instructions.
hitps://www dems uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SelfService/Member/IMyPanelSubmissions . pdf?
ver=NBzbIDAYUNI-LETuhjSD9Ad d

Board Type Code RWNTPS AD/Res Ind Active Sequence Number 3
Member Enter comments here explaining the need or desire for this training. &
Comments:
Endoreer: | 8765432 Q| BearcoastE
1st Submitted
Endorser: 8765432 Bear Coast E.

Last Upd DtTm: 11/17/23 8:46:55AM by: 1234567

Return to My Panel Submissions

14 | The 1st Submitted Endorser, Last Upd DtTm, and by fields will populate.
Click Return to My Panel Submissions.
My Panel Submissions

Pevensie Susan L.

Cl|ck on th |s Ilnk to get additional information about the Panel Types and for step-by-step instructions.
https:/fwww . decms. uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SelfService/Member/MyFPanelSubmissions. pdf?
ver=NBzbIDAYUNI-L 8TuhjSD9A d d

Board Type Code RWNTPS AD/Res Ind  Active Sequence Number 3
Member Enter comments here explaining the need or desire for this training. %4
Comments:

e
Endorser: ‘ 8765432 Q Bear.Coast E.
1st Submitted
Endorser: 8765432 Bear,Coast E.

Last Upd DtTm: 11/17/23 8:46:55AM by: 1234567

Return to My Panel Submissions

Continued on next page



16 November 2023

Panel Submissions, Continued

Procedures,
continued
Step Action
15

Repeat Step 12-14 for each Panel Submission. Notice the Rankings under

Advanced Training Preferences are now recorded based on the rankings entered
in Step 11.

My Panel Submissions

Pevensie Susan L.

Click on this link to get additional information about the Panel Types and for step-by-step instructions
https:/fwww dems . uscg.mil/Portals/10/C G- 1/PPC/GUIDES/GP/SelfService/Member/MyPanelSubmissions. pdf?
ver=NBzbIDAYUNI-L8TuhjSD9A d d

Panel Source | Advanced Training A4 Go Histary

My Panel Submissions

F | Q 1-10f1 v | View All
. Application Marked -
Panel Type  Description Date Final Edit

1 RWNTPS Rotary Wing Naval Test Pilot S 11/17/2023 Edit —

My Advanced Training Preferences

5 Q 1-10f1 w View All
. Application
Panel Type  Description Date Ranking
1 RWNTPS Rotary Wing Naval Test Pilot S 11/17/2023 1

10



Warrant Appointment Panel Submission

16 November 2023

Introduction This section provides the procedures for a member to complete a Warrant
Appointment Panel Submission.
Procedures See below.
Step Action
1 Navigate to Member Self Service via the drop down or page arrows.

/"5 DIRECT ACCESS

AN B

I( 20f2 I

‘l Member Self Service |

|l) Airport Terminal

& Assignments Endorsements
& Employee Reviews

llll‘ Employee Reviews Summary
[@ eResume - View

§= Member Info

@ Mobilization Resume

My Profile

[d Off Comparison Scale Summary

l 1% Panel Submissions I

§#= PCS eResume - Submit

&1 SWE PDE
SWE Profile Letter
= Warrant PDE

2 Warrant Profile Letter

2 Click the Member Career Details tile.
Member Career Details
-
N
L
3 Select the Panel Submissions option.

11

Continued on next page
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Warrant Appointment Panel Submission, Continued

Procedures,
continued

Step Action
4 The Panel Submissions request page will display. Using the drop-down select
the Warrant Appointment Panel Source.

Click Go.
My Panel Submissions

Murray,Charles Wallace

Cllckont_l;l_;hnktoget -additional information about the Panel Types and for step-by-step instructions.
https/voww dems. uscg.millPortals/10/C G-1/PPC/GUIDES/GP/SelfService/Member/MyPanelSubmissions . pdf?
ver=NBzb9DAYUNI-L 8TuhjSD9A d d

Panel Source I Warrant Appointment ~»|| History

My Panel Submissions

‘E;‘ ‘?‘ 60f6 v View Al
Panel Type Description Sgalication M:ir;‘kaeld Edit

1 XPOSP EXECUTIVE PETTY OFFICER SCREEN 07/05/2016 (=]
2 CGIS Coast Guard Investigative Svce 03/29/2017 (=]
3 XPOSP EXECUTIVE PETTY OFFICER SCREEN 06/27/2017 [ =]
4 CGIS Coast Guard Investigative Svce 05/26/2020 =]
5 EMITP Enlisted Marine Inspector Training Program ~ 08/27/2020 |E|

My Advanced Training Preferences

‘Ei‘ ‘H‘ 1of1 v View All

Panel Type Description Sgé:;lication Ranking

1

Save

Continued on next page
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Warrant Appointment Panel Submission, Continued

Procedures,
continued
Step Action
5 The page will display with specific Instructions and a chart showing Enlisted

Ratings and the correlating Warrant Specialty. Using the drop-downs, select the
appropriate Ad/Res Ind.

My Panel Submissions

Murray, Charies Wallace

Chief warrant officers (CWOs) are commissioned officers of the Coast Guard who serve in grades established by law and have
authority commensurate with this status. CWOs are mature individuals with appropnate education and specialty expenence who
hawve shown through demonstrated initiative and past performance they have the potential to assume positions of greater
responsibility requiring broader conceptual, management, and leadership skills. While administrative and technical specialty
expertice is required in many assignments, CWOs must be capable of performing in a wide variety of assignments that require
strong leadership skills. Enlisted and officer experience provide these officers a unigue perspective in meeting the Coast Guard's
roles and missions

Each applicant for appointment to warrant grade 1s responsible for completing the eligibility requirements by 1 January of the
year in which the Chief Warrant Officer (CWO) Appointment Board convenes. Flease review the minimum eligibility requirements
in Chapter 3 of the Appointing Warrant Officers Manual, COMDTINST M1420.1, to ensure you are in fact eligible 1o apply.

Applicants are only authcrized to apply for one specialty which is in your normal path of appointment (listed below)

Enlisted Rating |warrant Specialty
AMT gt AET |reistian Enganmaning (BT
ST | [Manine Sataty Speciakst Dwck (MS5D) |
[Bostswsn BO5H) or ]
=] ﬁ:-m- Eataty SpeDais! Deck (MSE0) Of ]
rl.u-uu Sty Spesaitl ReIponse (M5 ]
cS |[Financs ans Supety iF&S) ]
b wtwrinl Mrianance (MAT) or ]
DC Marine Satety Specaiat Engrarng (MSSE) or ]
Manne Sx'wty Specaist Aesponse (MESR) ]
o |[eives ey ]
|mEﬂ|-n3 |ENG] e |
M |[Marine Satety Spacsint Engraeng (M35Z) ]
ET |[Eetremes 2L ]
GM | [Premeeens rWEFE) |
HE |[Medcal Agranstrason IMEC] ]
= |wﬁﬂ§;ﬂ5ﬂl‘i Spenkal [1S5) |
[ |[ntormason Symams Managreress (SW) ]
Py IE iin [T ) |
ME |[artrrn Liw Efecares Soacuaint (MLES Y ]
MNaval Engingaring (ENG) or ]
M WManine Satety Seecakat Engraery (MISE) ]
Wanne Satety Soecaist Rasponss (WSS} |
ME [|Mantene Lo Emtormamans Spasaist LESY |
Naval Enginsanng (ENG] & |
ki aring Safety Specaist Engresring (MIZE) ]
Manne Mt SEeSaiA! Ratgents (MSER) |
[|marne Satniy Spacatn Bucs 1888 o |
T |[Manne Satery Spesaist Response (MEER) |
MU |[Bandmasser BHCa) ]
3 |[Crtensans Synums Sewsintas (O5S) ]
Pa |[Pusse smermunces ey ]
E3 |[Finance ans Suepy (FaS) ]
[ [Porsensa nmon migzaran FEmE) |

Please be aware of all pertinent CWC Appaintment Timeline/Process messages released via ALCGPSC in CGMS
PSC-0OPM-1 is the primary point of contact for all CWO Appoiniment process inquines. Please send your e-mail to ARL-PF-
CGPSC-OP-1-Boards.

Panel Source: Warrant Appointment Job Family: Q

ADIResInd. | +f JobCode: | Q

Search Submit Retun to My Panel Submissions

Continued on next page
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Warrant Appointment Panel Submission, Continued

Procedures,
continued
Step Action
6 Enter the appropriate Job Family (from the chart provided) using the lookup

icon. Job Code may be entered using the lookup icon or may be left blank.
Click Search.

Panel Source:  Warrant Appointment Job Family: [ INV Q| Investigations Warrant

ADIRes Ind: | Active Duty V| Job Code: E
I Return to My Panel Submissions

7 | The selected Warrant Panel Type will display in the Open Panels section.
e Click the Apply checkbox.
e Click Submit.
Panel Source:  Warrant Appointment Job Family: ||NV Q | Investigations Warrant
AD/Res Ind: | Active Duty "| Job Code: | Q |
Return to My Panel Submissions
Open Panels
|Ei| |?| Aof1 v [ View Al
o 7Panel Type Title Jobcode A_Pply
1 INV Criminal Investigater Warrant 202397
8 The Panel will now display in the My Panel Submissions section. To enter

comments for the Endorser, click Edit.

My Panel Submissions

‘E;‘ |€‘ 606 v View Al
Panel Type Description gg::elication M:i';‘k:ld Edit
1 XPOSP EXECUTIVE PETTY OFFICER SCREEN 07/05/2016 |E|
2 CalIs Coast Guard Investigative Svce 03/29/2017 |E|
3 XPOSP EXECUTIVE PETTY OFFICER SCREEN 06/27/2017 |E|
4 CGIS Coast Guard Investigative Svce 05/26/2020 |E|
5 EMITP Enlisted Marine Inspector Training Program  08/27/2020 |E|
6 INV Criminal Investigator Warrant 1117/2023 |E|

Continued on next page
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16 November 2023

Warrant Appointment Panel Submission, Continued

Procedures,
continued
Step Action
9 Enter Member Comments as appropriate. Use the lookup icon to enter the

Endorser’s Empl ID and click Save.

My Panel Submissions

Murray Chares Wallace

Click on this link to get additional information about the Panel Types and far step-by-step instructions.

https://www dcms uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SelfService/Member/IvyPanelSubmissions pdf?
ver=NBzbIDAYUNI-L 8TuhjSD9A d d

Board Type Code INV AD/Res Ind  Active Sequence Number 29
Member Enter comments here. 2
Comments:
Endorser: I 8765432 Q I
1st Submitted
Endorser:

Last Upd DtTm: by:

Return to My Panel Submissions

10

The 1st Submitted Endorser, Last Upd DtTm, and by fields will populate.
Click Return to My Panel Submissions.

My Panel Submissions

Murray Charles Wallace

Click on this link to get additional information about the Panel Types and for step-by-step instructions.
https://www.dcms. uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SelfService/Member/MyPanelSubmissions. pdf?
ver=NBzbIDAYUNI-L 8TuhjSD9A d d

Board Type Code INV AD/Res Ind  Active Sequence Number 29
Member Enter comments here. 2
Comments:
4,

Endorser: ‘ 9876543 Q  O'Keefe,Calvin
1st Submitted - -
Endorser- 0876543 O'Keefe,Calvin

Last Upd DtTm: 11/17/23 11:28:06AM by: 1234567

| Return to My Panel Submissions|
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